










CERTIFIED IN 
IMAGE EDITING

Course Modules
  Before/After - Face cleaning
  Photo Background Removal
  Photo Cleaning & Cloning
  Photo Manipulation
  Photo Restoration
  Photo Stitching
  Photo Shading
  Photo Watermark 
  Photo Bordering
  Image Cropping
  Poto Enhancement
  Photo Path - Masking
  Photo Coloring 
  Photo/Image Re-touching
  eCommerce Products Editing

CERTIFIED IN 

AUDIO & VIDEO EDITING

Course Modules
  Research on Topic
  Story Writing on the topic
  Script Writing on the topic
  Voiceover Recoding
 
Techniques
  Audio Editing & Proofing
  Video Editing
  Audio & Video Merging
  Green Screen Editing
  Text Placement & Effect
  Video Effect
  Rending Techniques

Practical Video
  Wedding Highlight Video
  Pre-Wedding Song Video
  2-4 Min Advertising Video
  YouTube Awareness Video
  Product Shoot Video
  Testimonial Video

CERTIFIED IN 

PHOTOGRAPHY

Course Modules
 Types of Photography  
 Types of Camera
 DSLR Technology
 Image Sensor 
 Focusing Modes
 Shutter Speed 
 ISO Sensitivity
 Types of Lens 
 Framing & Composition
 Understanding the light
 Studio Infrastructure
 
Practical
 Product Photography
 Wedding Photography
 Fashion Photography

AN ISO 9001:2015 & MSME CERTIFIED INSTITUTE

SPOKEN ENGLISH
COURSE

Basic of English
Vocabulary
Pronunciation
Basic Grammar
Comprehension
Sentences Formation
Conversations
Reading Skills
Writing Skills

Speaking Skills
  Pronunciation
  Dictation
  Telling stories
  Expressing Ideas
  Giving long speeches
  Personal Speaking
  Group Discussion
  Interview Preparations
  Better Communication



CERTIFIED IN TALLY ERP9
Basic  of Accounting 
 Introduction to Accounting
 Accounting Assumptions 
 Concepts and Principles
 Double Entry System of Accounting 
 Types of Accounts
 The Golden Rules of Accounting 
 Recording of Business Transactions
 The Accounting Equation
 Entry/Journal 
 Use of Debit and Credit 
 Recording of Transactions in Books of Original 
 Rules of Debit and Credit 
 Recording of Business Transactions in Journal
 Accounting Vouchers
 Receipt Voucher (F6) & Contra Voucher (F4)
 Payment Voucher (F5) & Purchase Voucher (F9) 
 Sales Voucher (F8) 
 Debit Note Voucher & Credit note Voucher

Maintaining Chart of Accounts in Tally.ERP
 Getting Started with Prime
 Mouse/Keyboard Conventions
 Company Creation & Shut a Company
 Select a Company  & Alter Company Details
 Company Features and Configurations 
 F11: Company Features
 Ledger Creation 
 Altering and Displaying Ledgers
 Display of Ledgers
 Deletion of Groups and Ledgers
 What is  Ledger ?
 Classification of Ledger Accounts 
 Posting from Journal
 Financial Statements
 Trading Account
 Profit & Loss Account, Balance Sheet
 Bank Reconcilation
 Accounts Payables and Receivables 
 Maintaining Bill-wise Details
 Activation of Maintain Bill-wise Details Feature
 New Reference & Against Reference

Recording Vouchers with TDS (Tax Deducted at Source) 
 Basic Concepts of TDS 
 TDS Process
 TDS in Tally prime
 Activation of TDS Feature in Tally prime
 TDS Statutory Masters 
 Configuring TDS at Ledger Level 
 Recording Transactions 
 Activate of TDS during voucher entry.
 Chapter 5: Storage and Classification of Inventory 
 Godown Management 
 Activating Godown 
 Creating a Godown
 Recording of Purchase, Sales and Stock Transfers with  Godown Details
 Purchase of Inventory 
 Recording stock transfer entry using stock journal 
 Sale of Inventory 
 Analysing Godown
 Movements of Goods in Batches
 Activating Batch-wise Details in Tally prime
 Using Batch-wise Details in Purchase Invoice 
 Using Batch-wise Details in Sales Invoice

Management of Purchase and Sales Cycles
 Purchase Order Processing
 Activating Order Processing in Tally prime
 Sales Order Processing
 Viewing Order Details
 Sales order outstanding.
 Pre-closure of Order

Maintaining Stock Keeping Units (SKU)
 Inventory Masters in Tally prime
 Creating Inventory Masters 
 Creation of Stock Group
 Creation of Units of Measure 
 Creation of Stock Item
 Creation of Godown 
 Purchase cycle & Sales cycle
 Stock management in Tally

Manufacturing Process
 Activating of Bill of Materials
 Auto Listing of Components Using Bill of Materials 
 Accounting of Manufacturing Process in Tally prime
 Transferring of Manufactured Goods from Storehouse to 
 Showroom

Goods And Services Tax
 Activate GST in Tally prime
 Accounting of GST Transactions
 Purchases from Unregistered Dealers
 Purchase from regular dealer
 Purchase from composition dealer
 Sales transactions under GST
 Accounting of Service Transaction under GST 
 Input Tax Credit Set Off
 MIS Report
 What is HSN/SAC code
 E-way Bill Concept
 Process of GST Registration




